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=l Canvas 12 Steps 4
STEP 1
Click on Admin
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STEP 2

Click on SMC International Studies
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STEP 3

Click on Add Users to SMCC Global Scholars Distinction Program
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STEP 4

Paste email address of student, e.g.
"jeannette.shaffer@southmountaincc.edu” into text area

Add People to: SMCC Global Scholars Distinction x
Program

Add user(s) by
© Email Address () Login ID () SIS ID

Email Addresses *

jeannette.shaffer@southmountaincc.edd

4C)
Role Section
Student v ‘ SMCC Global Scholars [ ‘
:] Can interact with users in their section only
When adding multiple users, use a comma or line break to separate users.
A
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STEP 5

Select on the Student role

jeannette.shaffer@southmountaincc.edu
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STEP 6
Click on Student
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STEP 7
Click on Next

€ users.

Stop Acting |
STEP 8
Select Click to select user Jeannette Shaffer
Name Email
C) Jeannette  jeanne
Shaffer
SMC
Admin

@ Jeannette  jeanne
Shaffer

W, Create a new user f

W, Don't add this user
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STEP 9
Click on Next

ncel Back

STEP 10
Click on Add Users
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STEP 11

Click on Settings for SMCC Global Scholars Distinction Program

2r

Sub-Account

Students

Studies

gs for SMCC Global Scholars Distinction Program l

STEP 12

Click on People to check the student has been added
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